Palmdale B
‘A\\n School District Personnel Commission

Launching aifetime of lesming AGENDA OF REGULAR MEETING
Wednesday, April 12, 2017 - 5:30 P.M.
Site 18, Room 125
37230 37" Street East, Palmdale, CA 93550

CALL TO ORDER
PLEDGE OF ALLEGIANCE

ROLL CALL; Mrs. Kathleen Duren, Chairperson
Ms. Rosa B. Fuller, Commissioner
Mrs. Deneese Thompson, Vice Chairperson
Mrs. Vicki Galli, Director, Personnel Commission

. STUDY SESSION
A. Personnel Commission Budget

IIl.  PRELIMINARY BUSINESS ACTION
A. Approval of Meeting Minutes - March 08, 2017 74-16/17

lll. PUBLIC COMMENTS
A. Comments Concerning items on the Agenda

B. Comments from Members of the General Public Regarding Non-Agenda Items

IV. CONSENT AGENDA

Actions proposed for the Consent Agenda are items consistent with adopted rules and regulations of the Personnel Commission and are
deemed routine in nature. They will be acted upon in one motion, without discussion, unless members of the Personnel Commission,
staff, or a member in the audience requests an items removal. The item will be removed from the motion to approve and will be
discussed immediately following the Consent Agenda.

ACTION
A. Ratification of Eligibility List(s) 75-16/17
B. Extension of Eligibility List(s) 76-16/17
C. Nullification of Eligibility List(s) 77-16/17
D. Ratification of Transfers 78-16/17
V. UNFINISHED BUSINESS
None
VI. NEW BUSINESS
A.  Monthly Expenses Review
B. Public Hearing
1. Proposed 2017-2018 Personnel Commission Annual Budget
ACTION
C. Approval of 2017-2018 Personnel Commission Annual Budget 79-16/17

D. Approval of Eligibility List with Less Than Three Ranks:
Social Emotional Learning Specialist 80-16/17



ACTION
E.  Approval of Eligibility List with Less Than Three Ranks:
Paraeducator-Certified interpreter (DHH) 81-16/17

VIl. INFORMATION/REPORTS
A. Classified Update
B. Director, Personnel Commission
C. Comments from Commissioners

VIIl, CLOSED SESSION
A. With respect to every item of business to be discussed in closed session, pursuant to
Government Code, Section 54957
1. Public Employee Performance Evaluation — Director, Personnel Commission

IX. REPORT OUT ACTIONS TAKEN (if any) IN CLOSED SESSION
A.  With respect to every item of business to be discussed in closed session, pursuant to

Government Code, Section 54957
1. Public Employee Performance Evaluation — Director, Personnel Commission

X. DATE/TIME OF NEXT PERSONNEL COMMISSION MEETING: May 10, 2017 at 5:30 P.M.

OPEN SESSION ADJOURNMENT P.M.

ensure accessibility to this meeting.

awvailable for publicreviewin the Personnel Commission office.

In compliance with the American with Disabilities Act, if you need special assistance to participate in this meeting, please contact the Personnel
Commission office at 661 285 2902. Notification 48 hours prior to the meeting will enable to the Commission to make reasonable arrangements to

As of July 1, 2008, the District is required to make documents (revised or otherwise) distributed to the Personnel Commission within 72 hours of a
meeting, simultaneously available for public review, provided such documents are not otherwise exempt from public disclosure. Such documents will be




Personnel Commission Meeting
of the
Palmdale School District

Minutes of March 08, 2017, Scheduled Meeting

CALL TO ORDER

MEMBERS PRESENT

STAFF PRESENT

STUDY SESSION

PRELIMINARY BUSINESS

PUBLIC COMMENTS CONCERNING
AGENDA ITEMS

PUBLIC COMMENTS CONCERNING
NON-AGENDA ITEMS

CONSENT AGENDA

UNFINISHED BUSINESS

NEW BUSINESS

INFORMATION/REPORTS

The meeting was called to order by the Chairperson, Mrs. Kathleen
Duren at 5:34 P.M.,, followed by the Pledge of Allegiance led by Ms. Rosa
Fuller.

Mrs. Kathleen Duren, Chairperson
Mrs. Deneese Thompson, Vice-Chairperson
Ms. Rosa Fuller, Commissioner

Ms. Mary Theus, Interim Director, Personnel Commission
Ms. Susan McCormick, Administrative Secretary
Ms. Elvira Cova, Personnel Analyst

Ms. Theus presented a PowerPoint overview of the classified
recruitment and hiring process, a copy of which is attached to these
minutes.

Ms. Fuller moved to approve the minutes of the February 08, 2017,
regular meeting. Mrs. Thompson seconded the motion and discussion
was called for. Hearing none, the vote was called for. Approved
unanimously.

None.

None.

Ms. Fuller moved to approve the Consent Agenda as a whole. Mrs.
Thompson seconded the motion and discussion was called for. Hearing
none, the vote was called for. Approved unanimously.

None.
None.
Classified Update

Ms. Theus distributed the Classified Update. A copy is attached as part
of the official minutes.



Personnel Commission Meeting
Minutes of March 8, 2017
Page 2

CLOSED SESSION
REPORT OUT

NEXT MEETING

ADJOURNMENT

Interim Director, Personnel Commission
Ms. Theus reported that recruitment for the Chief Business Officer
position has been postponed pending further consideration.

Comments from the Commissioners

Ms. Fuller thanked Ms. Theus for her hard work on the thorough
presentation of the recruitment and hiring process. She indicated she
was convinced that the process is both timely and effective in terms of
fairness and ensuring the hiring of the most qualified personnel.

Mrs. Thompson also thanked Ms. Theus for the detailed information,
and commented that there have been many improvements and

safeguards added to the process over the years.

Mrs. Duren also thanked Ms. Theus for the clarification of the process.
She expressed her conviction that the process is thorough and timely.

None.
With no recess to closed session, there was no report.

The next regularly scheduled meeting of the Personnel Commission is
April 12,2017, at 5:30 P.M. in Room 125 at Site 18

Mrs. Thompson moved to adjourn the meeting. Ms. Fuller seconded the

motion. Meeting adjourned at 7:39 P.M.

Respectfully submitted,

Mary Theus
Interim Director, Personnel Commission



Personnel Commission Meeting
Minutes of February 8, 2017
Page 3

APPROVED Kathleen Duren, Chairperson

Rosa B. Fuller, Commissioner

Deneese Thompson, Vice-Chairperson



Classified Recruitment & Hire

Personnéel Commission

\

/ Application

Recruitment Postings

Paosition Description Benefits

¢ Salary ¢ Comprehensive packege

©  Job Type (Work Year) +  Not applicable

< Application Closing Date & Time

¢ General Definition Supplementat Questiona

¢ Scope of Duties & Respondibilities; XSA's

G N v ¢ Mandatory Requitements
to perform essential functions of the job. & Training & Experience
Minimum Quaifications < Ocstrable Quatifications.
4 SkiltLevel

¢ Experience and Educetion
<@ Licenses! Certificatlons; Degroes
¢ Other Information




I = —————
Libmvy Ado

ey 1 P RN ey At P C0

- — gt e

oy S

A vy

R A UME YK B0 o PO T I it e
L ad
U KB FPAT N IR OTE QW VI TP £ TR

Touan
3 13t ¢ e i 3

T Srisrenet

! € O 1oL W 910100 & e BN B (U DI
AT e Ppern 810 ) 1M B A

DHIBUBHIS A IORTES
et
LAMABAIRAANKIR
s
PRI e enad 3 Y dotaat SOOI L IO St By
Voot b

O/ Ty etwtn. bt 0 el Etmaa twTemnG.
'

TS BOUTOY a1 O PO K06 % B OAT 0 WANT 830 MKAION )
PORILL WL AR 10 ACTIIY ATFUCS RS FRoW KABCH 3 797 AT €03 654 1) WARDH 28
FATECOPK (NS

N e

Qaw ey
s
0 A v ey P v

L s 10 e WX AR o 8

@0 eIt RO PRIV A

2 st erey o werns
ars

L - | " s
roemer
Yes
Mo banofi pran N
ofcs
Voluntaty benefi plan PP 6 LDID"Y 44, DDOM ONDHST
res
No
Comprohons ive
Bonafits package F - o
which Inckide medical Pttty LA
dorkal, vision, ond Mo
Esuiante ¥ 1co00n "
“tpanin e

Coumry's dass of Librars Abmm 100 vou Basiens®
| ive mx mpangee o tn wgs.

Loer nenong ey
One yer > mere

S0t yeur e of meperenes Wik e s

Lirde or pa memarance wis lhisres
HOI IGO0y WY hir Parirs Bhrtivnen

sk

Hawn o bord 01

Advertising




Application Source
Appliestions recelved betwean 07/01/18 and 03/03/17
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Application Review

General Qualifications of Applicants

Aroh st wechn*

Automated Sceeening

> Pass/Fail
» Sconng for Deslrables

Analyst Review

Q Notification of Dlspasition
U Rejoction of Application
1 Advancement io Examination

Examination

Exam Components (OPAC & CODESP)

a TechnicalPerformance (typing, shorthand, 10«key, proofreading; Word: Excel. data entry; }
a  Written {multiple choice; supplemental essay)
= Qualification Appraisal Interview (QA()

©  Examination Vieighting
Senlority Credit (4 of one point; not to exceed total of 5 points)
Vetaran's Credit (veteran = S points; disabled veteran = 10 points)
Examination Protests
Notlce of Final Score; Examination Review

Eligibility Lists
“AZS6ive DY POINLN ww tha i ety oGt
F ienal or Open & |
Ranked Placement of Eligtbles: Ties In Examination
Merged Lists (applicant retains date of Initial eligibility)
List O uration {one year uni not t d two 6-month )

¢cD0 e

erview and Selection

Sclection Officia| Contingent Employment Offer

= Secure intervicys date 8 panel member(s)
® lavite candidates
o Prepare interview, matetials

8 Schedule

b. Evaluaton Rating Form

<. Final Sekecti on Form

d. JobDoscription & Intorview Gudelines

Classlfication Title

Work Location

Work Shift/Working Howrs
Compensation; Benefit Package
Secure date for pre-omployment
Respond to questions/concems

Reference Checking

*  Professionol 8 Personal
o Timeline of Completion




Employment

Employment Documents

Jab Descriplion / ADA .1ob Anelyses Focm

Sstaty Schedule

Tax Forrne (W-4 and DE4)

Form 198 (Dupt. of Hometand Sacurty)

CSEA Mambersh Ervolimen

Boraining Unit Contact or Leadershig Policy

P.C Rukts & Reguitionss Clacsifled Employee Handbook
(pr testing)

¥YYvyvyvvyy

P C. mternnl Chaoklist

Fingerprint/Background Screening

*  Doparment of Justice
e Fecesal Bureau of Investigations (FBI)

Examinations

'WerkSTEPS Ascassment (jeb-specific testing)
Hearing & Vision screening

Physical including drug screening
Tuberculosis Rusk Assossment

Pre-Employment Clearances
a,  Fingesprint
b.  Examinations

2. Review of Pre-Employment Documents
3 Signatures and Dates (applicants & P.C. steff)
: - A

b nd

3. Notifications
a.  Applicant - Establish start date
Employment Latter

Site/ ators & Support

b
<
d

{or routing ta HR.

Best Practice: Applicant
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E.Recniiting

Socias Modia

Sociol Networking sitos
Apphcent Tracking Sotwaro

Employ o balanced set of recruitment
stralegias (hat ofleclivoly markol the
orgonization.

Districts have different recruitment needs and
shoutd taor their strategios to moot those
noeds,

Roact: out to students al universitics
and cologes.

Roach out to tho community with 8
“Cafl To Seve”

Understand the concems aboul the abitity to
compete with the privale seclor and other
pubdlic sectors facing your distret,

Remait compelitive against privale and
pudlic employers who often offer higher
salarios

Understand whal you con and cannot
provide and where you can 8nd cannol
ocompole.

Employ innovetive reciuttment 8pproochos
that meet the sizalegic plan and wordorce
pran for your district.

Address the needs of your workfosce and
marot tho strongihs you hovo as en
employer. whilo suppoding your brand.

Queastions




Personnel Commission

37230 37th Street East

Palmdale L ST

. . 661.285.2902
School District 661.285.2137 Fax
Launching alifetime of learning www.palmdalesd.org

Kathe Duren, Comimussioner
Deneese Thompson, Commussioner
Rosa Brambda Fuller

Vicki Galli, Director

Classified Update for March 8, 2017

1. Testing Status:

Administrative Clerk I QAls scheduled 03/16/17

Bilingual Administrative Secretary Performance/written examination to be
scheduled

Family Health Provider QAls scheduled 03/14/17

Paraeducator-Certified Interpreter | QAI to be scheduled (1)

Paraeducator-Moderate to Severe QAls scheduled 03/10/17

Personnel Administrative Clerk Performance/written examination

scheduled 03/14, 03/15, 03/17

2. Postings:
Assistant Director of Child Nutrition Closes 03/14/17
Bilingual ECE Teacher Assistant Continuous
ECE Teacher Assistant Continuous
Library Aide Closes 03/28/17
Occupational Therapist Continuous
Paraeducator Certified Interpreter Continuous
Paraeducator Certified Interpreter Il Continuous
Parent/Community Liaison Closes 03/28/17
Social Emotional Learning Specialist Closes 04/07/17
(Reposted)

Special Education Instructional Assistant  Closes 03/23/17

Tne mussion of the Patmdale Scnool Distnct 18 o implement O viSion with achons and services tingeted o stulents
penents and SIGH so our students Can live then hives (o thew full poterta!



PALMDALE SCHOOL DISTRICT

PERSONNEL COMMISSION

AGENDA ITEM
DATE: April 12, 2017 ___REPORT
TO: Personnel Commission x ACTION
FROM: Vicki Galli

Director, Personnel Commission

RE: RATIFICATION OF ELIGIBILITY LIST(S)
STATUS

The testing procedure for establishment of an eligibility list for the classifications on the attached
‘Classified Recruitment Summary Report” have been compieted and the list(s) established as
presented.

RECOMMENDATION

It is recommended that the eligibility list(s) for the attached classification(s) be ratified.

VG:smc
75-16/17



PALMDALE SCHOOL DISTRICT
PERSONNEL COMMISSION
April 12, 2017

CLASSIFIED RECRUITMENT SUMMARY REPORT

o
£ n| @ ) = B2
i) L © 5 @ A o < © c R
© © >< 2 °2l 54| &< v 53|59 O S D9 | Oy
L 0 0 w o 5 ®®| o ag ag| 2cg|on o 52 | 92 | #x
Job Classification p o c ®© = 9L ETQ| - E oaE| EB| EF = Co® o9 % % 5
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| P4
[ - 01/24/17
‘ Administrative Clerk Il 10/28/16 11/18/16 01/25/117 03/16/17 120 86 19 19 12 12 03117117 03/16/18 No 7
Family Health Provider 07/27115 08/14/15 01/24/17 | 03/14/17 35 21 2 N/A 2 2
Family Health Provider 01127117 02/17/17 03/01/17 | 03/14/17 28 10 5 N/A 5 5 03/15117 03/14/18 No S
Paraeducator-Moderate to :
Savere 01/19/17 02/08/17 03/07/17 | 03/10/17 70 21 10 N/A 10 10 03/13/17 03/12/18 *Yes 8

*Only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.

This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and
Personnel Commission Rules and Regulations.

Viloe Madée

Vicki Galli

Director, Personnel Commission

by/er /17

Date




PALMDALE SCHOOL DISTRICT

PERSONNEL COMMISSION

AGENDA ITEM
DATE: April 12, 2017 ____ REPORT
TO: Personnel Commission _x__ACTION
FROM: Vicki Galli

Director, Personnel Commission

RE: EXTENSION OF ELIGIBILITY LIST(S)
STATUS

The eligibility list(s) for the following classifications still contain(s) a sufficient number of
qualified ranks.

o Effective | Expiration Date
Job Classification Date Date Extended
Attendance Clerk 04/27/2016 | 04/26/2017 | 10/26/2017
Child Nutrition Assistant | 04/27/2016 | 04/26/2017 | 10/26/2017
Director of Accounting 10/26/2015 | 04/25/2017 | 10/25/2017
Health Technician-LVN 11/18/2015 | 05/17/2017 | 11/17/12017

RECOMMENDATION

It is recommended that the eligibility list(s) stated above, be extended for a period of six
months.

VG:smc
76-16/17



PALMDALE SCHOOL DISTRICT

PERSONNEL COMMISSION
AGENDA ITEM
DATE: April 12, 2017
TO: Personnel Commission
FROM: Vicki Galli
Director, Personnel Commission
RE: NULLIFICATION OF ELIGIBILITY LIST(S)
STATUS

___ REPORT

x__ACTION

The eligibility list(s) for the following classifications have expired or have insufficient ranks

remaining.

Job Classification

Effective Date

Expiration Date

Paraeducator-Moderate to Severe

10/24/2016

10/23/2017

RECOMMENDATION

It is recommended that the eligibility list(s) stated above be nullified.

VG: smc
77-16/17




PALMDALE SCHOOL DISTRICT

PERSONNEL COMMISSION
AGENDA ITEM
DATE April 12, 2017 REPORT
TO: Personnel Commission x ACTION
FROM: Vicki Galli
Director, Personnel Commission
RE: RATIFICATION OF TRANSFER(S)
STATUS

As provided for in the Personnel Commission Rules and Regulations Section 4, Item 6.18B and in
the collective bargaining agreement Article 7.1, the Personnel Commission shall ratify transfers.

RECOMMENDATION

It is recommended that the Personnel Commission ratify the transfer(s) included as “Change of
Status” from the Board Agenda.

VG:smc
78-16/17



Transfers and Reassignments

Aguayo, Raqucl Effective 03/06/17, Instructional Assistant I, from (DR), 5.75 hours/184
days to (PT/YU), 6.5 hours/184 days, Replacement for Enasha Booker-
Simmons, Increase in Hours by Seniority

Alvarez, Thelma Effective 03/08/17, Bilingual Instructional Assistant, from (MZ) to (LA),
5.75 hours/184 days, Replacement for Liunice Valle, Voluntary Transfer

Arriaga Castillo, Elisa Effective 03/02/17, Student Interventionist, from (TW)to (MZ), 5.75
hours/184 days, Replacement for Denise Condra Voluntary Transfer

Booker-Simmons, Enasha Effective 02/21/17, Instructional Assistant I, from 6.5 hours/184 days,
(PT/YU) to 5.75 hours/184 days (OT), Voluntary Demotion

Brown, Erika Effective 02/23/17, from Special Education Instructional Assistant (PDC)
to Paraeducator Moderate-Severe (DW) 5.75 hours/184 days,
Replacement for Kimberly Smart Promotion

Granados, Thania Effective 03/01/17, from Administrative Clerk 1 (SH) to Bilingual
Typist Clerk (QV), 5.75 hours/10 months Replacement for Ruth Rivera,
Lateral Transfer

IHenson, Timothy Effective 02/09/17, Paraeducator Modcrate-Severe (PDC) 5.75 hours/184
days, Reassignment to the Same Site Due to Elimination of Position,
Growth

Herrera, Kandace Effective 02/15/17, from Child Nutrition I (DR), 3 hours/184 Days to

School Secretary (SH), 8 hours [ 1 months, Growth

Hines, Mary Beth Effective 02/14/17, Transportation Technician, from Transportation to
(SESS), Involuntary Transfer

[.obato, Ivonne Effective 02/21/17, Paraeducator Moderate-Severe (PDC) From 6.5
hours/184 days to 7 hours/184 days, Increase in Hours by Seniority

Navarro Cuevas, Genaro Eftective 02/27/17, Custodian I, from (BV) to (DO) Voluntary Transfer,
Replacement for Kyle Brown

Stillo, Susana Effective 01/24/17, Interim Assistant Director (M&QO) Limited Term
Assignment
. Victoria, Monica Effective 03/09/17, Instructional Assistant I, from (CM), 5.75 hours/184

days to (DC/OC), 6.5 hours/184 days, Replacement for Sarah Shoesmith,
Increase in Hours by Seniority



PALMDALE SCHOOL DISTRICT

PERSONNEL COMMISSION
AGENDA ITEM
DATE: April 12, 2017 X REPORT
TO: Personnel Commission ACTION

FROM: Vicki Galli
Director, Personnel Commission

RE: MONTHLY EXPENSES REVEW

BACKGROUND

Attached are the expenses as captured by Infinite Visions for the dates listed at the
top of the report. Expenses are categorized by Object code.

STATUS

This action supports student achievement by procuring supplies, materials,
equipment and services while ensuring that district funds are being managed in
accordance with all applicable state and federal laws and Board policy.

The Commissioners will review transactions entered into by the Personnel
Commission Director or employees delegated with the authority to procure supplies,
materials, apparatus, equipment, and services.

RECOMMENDATION

It is recommended that the Personnel Commission review the monthly expenses as
presented by the attached report from Infinite Visions.

VG:smc
83-16/17



Palmdale School District

Personnel Commission 230

From Date: 3/1/2017

To Date: 3/31/2017

Fiscal Year: 2016-2017
Account Number Description Budget Adjustments GL Budget Range To Dale YTD Batance Encumbrance Budget Bal__ %Bud
01.0.00000.0.00000.74400.3712. Rotroo Bonofis, Class $10.290.12 $0.00 $10,290.12 $0.00 $7.839.25 $2.450 87 $0.00 $2450.87 23.82%
2300000
g:l‘&gggw.omo"uﬂ 74400 3752. OPEB Active Eip, Class $15,480.00 §0.00 $15,480.00 $0.00 $5.802.92 $9,677.08 $0.00 $9,677.08 62 51%
gm&wﬁ.manwﬁ.ﬂm Supphes $10,000.00 $0.00 $10.000.00 $32.34 §1,851.45 $8,148.55 §1.567.32 $6,581.23 65.81%
JTapsaction Detail (Standard)
Reference Nymber Reguisition Number PO/Ship Number Descriplion Name Joura) Amount
2272017 70230 170008 AP POSTING VINCE'S PASTA & PIZZA Accounts Payable $32.34
Detail Tolal: $32.34
2;%%0'300.0.00000. 74¢00.4380. Supplies-Technology $2,000.00 $0.00 $2,000.00 $0.00 $117.83 $1.882.17 $0.00 $1.882.17  94.11%
3001
%0%00-0.00000.7“00.442& Non Cap Assot $550.00 $0.00 $550.00 $0.00 $0.00 $550.00 $0.00 $550.00 100.00%
00
g::‘ﬁO“(:OO-QOOOOOJ“D‘Jﬁ?‘O- MHaage $500.00 $0.00 $500.00 $0.00 §36.34 $463.66 $0.00 $463.66 92.73%
K (]
gi .G 00000 0.00000.74400.522G. ConforoncosMilaage $11,600.00 $0.00 $11,600.00 $0.00 $10.616.56 $983.44 $0.00 $983.44 8.48%
g;&gggﬂﬂ,uwﬂﬂ&?ﬂon-ﬂw- Dislrict Membership $3.050.00 $0.00 $3,050.00 $0.00 $3.050.00 $0.00 $0.00 $0.00 0.00%
01.0.00000.0.00000.74400 5712.  Direcl Costs-Printing $1,100.00 $0.00 $1,100.00 $0.00 $610.51 $489.49 $0.00 $489.49  44.50%
01,0.00000 0.00000.74400.5713. Diroct Costs.Dala Prac $1.00 $0.00 $1.00 $0.00 $0.00 $1.00 $0.00 $1.00 100.00%
2300000
g‘ ~0-0°g°° 0.00000.74400.5714  Oiract Costs-Call Out $100.00 §0.00 $100.00 $0.00 $0.00 $100.00 $0.00 $100.00 100.00%
g;b(:hog((;OO-O'OOOOW“OO.Nﬁ- Direct Costs-Ma'nt $185.00 $0.00 $185.00 $0.00 $140.40 $44.60 $0.00 $44.60 24.11%
gm%oo.o.ooono. 74400.5719. Direct Costs-Maiing Servicos $2,000.00 $0.00 $2,000.00 $0.00 $439.72 $1,560.28 $0.00 $1.560.28 78.01%
nang
gmogOO»O-OMOOJMW.SMO. Advertising - Logal $7.000.00 $0.00 $7,000.00 $400.47 $1.552.80 $5.447.20 $0.00 $5.447.20 77.82%
K I
Tsansaction Detad {Siaodard)
erence Num jsity ip Num Description Namo Jouma| Amount
171089PD 74443 173819 AP POSTING SCHOOL NEWS ROLL CALL, LLC Accounts Payable $263.00
32316896 73884 173485 AP POSTING AV PRESS Accounts Payablo $137.47
Detail Tolal: $400.47
Printed:  4/4/2017 10:24 AM Repoart: iVisions.(ptGLCenRptwBudgetAdiNEW 2.5 Page: 1




Palmdale School District

Personnel Commission 230
Fiscal Year: 2016-2017

Account Number Oescription

From Date: 3/1/2017

To Date: 3/31/2017

Budget Adjustments GL Budqet Range To Date YTD Balance Encumbrance Budgel Bal  %Bud
g; b%g%oo,o 00000 74400.5622. Legal Exponsos §40.000.00 $0.00 $40.000.00 $570.00 $6.660.25 $33.339.75 $33,339.75 $0.00 0C0%
Tragsaction Delad (Standard)
) iti i hi Deseription Name Joumal Amount
510321 71757 171555 AP POSTING FAGEN FRIEDMAN & FULFROST Accounts Payabie $240.00
510322 71757 171555 AP POSTING FAGEN FRIEDMAN & FULFROST Accounts Payable $330.00
Detail Total: $570.00
gé&g?.gO0.0.00000J“O&SM& Software Support $15.000.00 $0.00 $15,000.00 $0.00 $14,261.00 $§739.00 $0.00 $739.00 493%
g:&g%oo.o 00000.74400.5830. ConsuRants §40,400.00 $0.00 $40.400.00 $1.849.75 $11,098.50 $29.301.50 $28.901.50 $400.00 099%
Transaction Detail (Standard)
i 11 isilion Descrgtion Name
20171006 62931 162677 AP POSTING EDUCATIONAL MANAGEMENT SOLUTIONS Accounts Payable $1,849.75
Detail Total $1,849.75
g;}mzﬂm.o.oooouunco;;sso. Other Operalion Services $2,000.00 $0.00 $2,000.00 $100 00 $220.00 $1,780.00 $830.00 $950.00 47 50%
3883 72647 172333 AP POSTING SHREDS UNLIMITED Accounts Payable $50.00
4038 72647 172333 AP POSTING SHREDS UNLIMITED Acoounts Payable $50.00
- Datail Total: $100.00
Function: Personnel Commission - 74400
Printad:  4/4/2017 10:24 AM Report: iVisions.rptGLGenRptwBudgetAdiNEW 25 Page: 2




PALMDALE SCHOOL DISTRICT

PERSONNEL COMMISSION

AGENDA ITEM
DATE: April 12, 2017 REPORT
TO: Personnel Commission X ACTION
FROM: Vicki Galli
Director, Personnel Commission
RE: APPROVAL OF PERSONNEL COMMISSION 2017-2018 BUDGET
BACKGROUND

As a Merit District, it is necessary to submit an annual proposed Personnel Commission
budget, hold a public hearing, and take action on the proposed budget prior to May 30t
of the said year per California Education Code Section 45253. Notices of the public
hearing and proposed budget are sent to all governing Board members. In accordance
with Personnel Commission Rules and Regulations, Item 2.16, the budget will be
proposed to the Commissioners not later than the first meeting in April.

STATUS

On April 12, 2017, a public hearing will be held regarding the attached 2017-2018
Personnel Commission budget.

RECOMMENDATION

It is recommended that the Personnel Commission approve the proposed 2017-2018
annual budget as presented.

VG:smc
79-16/17
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p Califomia School Personnel Commissioners Association
Supporting Education Through Merit

It is that time of the year that you are preparing your Personnel
Commission's fiscal 2017-18 budget. I am attaching a budget letter for
information. Some of you are new to the Personnel Commission budget
process, and the attachments will provide you with a summary of the
budget process for commissioners.

As you prepare your budget, do not forget to plan for your staff training and
development as authorized by Ed. Code 45255. The following are CSPCA
provided educational and training opportunities specifically focused on
your needs in a Merit System:

Merit Academy beginning in January or February 2018, specific dates to be
determined and our annual conference from Feb 1- 4, 2018 in San Diego. In
addition, we partner with CODESP and CPS HR services throughout the for
job related webinars.

By joining your regional CSPCA association you will have an opportunity to
meet with other commissioners and staff, share common interests and
participate in additional training.

For additional HR technical training of your Director, staff, and even
commissioners that are interested, we recommend joining professional
organizations such as the Personnel Testing Council (PTC), The Western
Regional Intergovernmental Assessment Council (WRIPAC), International
Personnel Management Association (IMPA).

A well-educated Personnel workforce makes for a strong Personnel
Commission.



2 California School Personnel Commissioners Association

CSPCA Supporting Education Through Merit
v ) ) 15360 Tacony Road Apple Valley, CA 92307
Phone: (760) 617-4297 Fax: (760) 242-5843

Www, meritsytem.org

George Cole, Executive Director

THE PERSONNEL COMMISSION BUDGET, WHO
CONTROLS THE PURSE STRINGS?

The local governing board of a school district does not control the expenditures
of the Personnel Commission as it does most other district expenditures. The
Second Appellate Court of the State of California in Lynnwood Personnel
Commission vs. Lynwood Board of Education determined that the
California Legislature allows the Personnel Commission to be financially
independent by formulating its own budget; to be politically independent by
appointing its own staff; and to be functionally independent by supervising
its own employees. Under early merit system laws, funding for the Personnel
Commissions was often left to the discretion of local school boards, legislators or
mayors. Thus commissions had to depend upon the continued support of
controlling bodies for their funding. Commissions established in one political
climate or by vote of the electorate were often rendered powerless by spoils
minded political machines that cut off their funding. The individuals who framed
the Merit System provision of California law sought to free school Personnel
Commissions from the undue influence of political pressure and shifting
governmental pressures. Thus, under the present Education Code, the
Commission budget is a legal charge against the funds of the school district.
Personnel Commissioners should recognize that the budgets that they approve
annually must provide the necessary staffing and operational funding that is
necessary for Personnel Commission staffs to efficiently and effectively provide
the required services for their School Districts. If Commissions fail to provide
adequate funding, they can also expect to be challenged and criticized for not
doing their job. The Personnel Commission’s budget is not a complicated
document compared to the district’s budget. Personnel Commissions should be
able to justify and support every dollar in their budget and understand that the
budget is no more tan a spending plan that is administered by their director. The



school district can’t authorize any expenditure or make any transfers between
object codes without the Director’s approval. Commissions should periodically
receive budget status reports at regular Commission meetings and advised of any
expenditure that requires transfers between staffing or operational expenses. The
Personnel Commission is not intended to operate without accountability in
the way it spends its funds. State law mandates a specific set of procedures
that a Commission must follow in order to secure budgetary approval. The
Commission has the responsibility for determining what is necessary and
adequate to carry out its mandates (Attachment 1-Ed Code 45253).

If the County Superintendent of Schools proposes to reject a Commission budget,
CSPCA highly recommends that the County Superintendent of Schools contract
with the Office of Administrative Hearings and Appeals of the State of
California, for an independent administrative law judge to conduct a public
hearing. This is the procedure required by the ED Code for a County Office of
Education Merit System.

Having the County Superintendent to follow this procedure removes any political
pressure from the process, and basis the decision on the law and the facts.

George Cole
Executive Director, CSPCA




Attachment 1

45253. (a) The commission shall prepére an annual budget for its
own office which, upon the approval of the county superintendent of
schools, shall be included by the governing board in the regular
budget of the school district. The annual budget of the commission
may include amounts for the purposes of Section 45255.

(b) The budget shall be prepared for a public hearing by the
commission to be held not later than May 3C of each year, or at a
date agreed upon between the governing board and the personnel
commission to coincide with the process of adoption of the school
district budget. The commission shall forward a copy of its proposed
budget to the governing board indicating the time, date and place for
the public hearing of the budget and shall invite board and district
administration representatives to attend and present their views.

The commission shall fully consider the views of the governing board
prior to adoption of its proposed budget.. The commission shall then

forward its proposed budget to the county superintendent of schools

for action.

(c) If the county superintendent of schools proposes to reject the
budget as submitted by the commission of a school district, he or
she shall, within 30 days after the commission's submission of the
budget, hold a public hearing on the proposed rejection within the
affected district. He or she shall have informed both the commission
and the governing board of the date, time and place of the hearing.
He or she may after the public hearing either reject, or, with the
concurrence of the commission, amend the proposed budget. In the
absence of agreement between the personnel commission and the county
superintendent, the budget of the preceding year shall determine the
amount of the new budget, and the items of expenditure shall be
determined by the commission.

(d) If the county superintendent of schools proposes to reject the
budget as submitted by the personnel commission of a county office
of education, the county superintendent shall contract with the
Office of Administrative Hearings of the State of California for an
administrative law judge to conduct a public hearing on the proposed
rejection. The administrative law judge shall render findings and any
proposed amendments, if any, to the proposed budget. The personnel
commission may accept or reject the findings and proposed amendments.
If the personnel commission rejects the findings and proposed
amendments, if any, of the administrative law judge, the budget of
the preceding year shall determine the amount of the new budget, and
the items of expenditure shall be determined by the commission.

(e) The procedures of subdivision (d) apply if an individual
serves as both the county superintendent of schools and the

superintendent of a school district within the county.

45255. The commission may, with respect to the staff of the
commission, expend funds for their orientation, training, retraining,
and development and for any purpose prescribed by Article 9
(commencing with Section 45380) of this chapter.




Los Angeles County
Office of Education
Serving Students » Supporung Communities » Leading Educators

Business Advisory Services
Annual Budget of Personnel Commission
Fiscal Year 2017-2018
Education Code Section 45253 (K-12 Districts) or 88073 (CC Districts)

Palmdale School District, Los Angeles County, California.

Notice of Public Hearing by the Personnel Commission

To: Governing Board and District Administration
The Public Hearing on this proposed budget will be held at

37230 37th St East, Rm 122, Palmdale, CA
(Place)

on Apri | 2 2017 at 930 oclock _P_m.

You are invited to attend and present your views. m W
Signed I R/

Chairman or Director of Personnel Commission

Adopted Annual Budget of Personnel Commission
To: Los Angeles County Office of Education
The Annual Budget of Personnel Commission was adopted on:

Date of meeting AEI’“ 12 , ZOE

Approval of Annual Budget of Personnel Commission

To: Governing Board and Personnel Commission

This report has been examined and approved by

Date

Form No. 504-035 Pago 1 of 2 Rov. 02/15/2017



Annual Financial and Budget Report

Fiscal Year 2017-2018

Expenditure by Object ctual Actual or Estimated- ‘Budget”

2000 Classified Salaries ™

Commission Members @ [ 2,400.00|% 1,350.00 2,700.00

Director 130,199.00 120, 257406 120,872.00

Secretaries, Clerks 48,553.00 28,466.00 48,077.00

Other 184,089.00 82,243.00 190,469.00

3000 Employee Benefits 228,693.00 120,479.00 252,142.00

Subtotal 593,934.00 3563,795.00 614,260.@

. ??l:;‘l)a':;sr::r?t EUIEmEL 8,648.00 1,969.00 21,500.00

5000 Operating Expenses 67,964.00 47,614.00 111,825.00

6000 Equipment 0.00 0.00 0.00

Subtotal 76,612.00 49,583.00 133,325.00

Appropriation for | B

Contingencies @ 0.00 0.00 0.00

Total Expenditures  |$ 670,546.00 |$ 403,378.00 747,585.00

* Round to the nearest dollar.

(1 Include expenditures only directly attributable to the activities of the Commission and their employees.
For example: salaries of administrators having a line responsibility for all district operations should not be prorated
even though some time may be spent working with the personnel director.

() Salaries for Commission members should not be included without prior and specific authorization by the Governing

Board. (Education Code Section 45250)

(3 Include in Appropriation for Contingencies only amounts that may seem necessary tor unforeseen requirements.

Form No. 504-035 Page 2 of 2 Rev.02/15/2017



LOS ANGELES COUNTY OFFICE OF EDUCATION
Business Advisory Services

NOTIFICATION OF DISTRICT INTENT TO CONCUR WITH OR REJECT
THE PROPOSED FISCAL YEAR 2017-18 PERSONNEL COMMISSION BUDGET

The Goveming Board concurs with the proposed fiscal year 2017-18 Personncl
Commission Budget.

The Governing Board intends to request that the County Superintendent of
Schools reject the Personnel Commission's budget and follow the provisions of
Education Code (EC) Section 45253 or EC Section 88073. The superintendent,
on bchalt of the district Governing Board, will be submitting a formal
written request te the Los Angeles County Superintendent of Schools to
reject the budget,

The Governing Board neither concurs with, nor intends to request the County
Superintendent to reject the Personnel Commission's budget.

Date

Palmdale School District

District Name

Signature
District Superintendent/President

NOTE: This “Notification of District Intent” must be attached to the proposed Personnel

Commission Budget when it 1s submitted to the Los Angeles County Office of
Education.



PERSONNEL COMMISSION (Location 2300000) 2017-18 BUDGET WORKSHEET

2015-16 2016-17 2016-17 2017-18
Description Object Function Actuals Budget YTD Actual Proposed Up/Down Justification
Commissioners 2305 | 74400 |S 2,400(S 3,000(S 1,350|S 2,700 | S (300)
PC Director 2350 | 74400 |S$ 130,199 | S 116,314 | S 121,257 | $ 120,872 | S 4,558
Personnel Analysts 2406 | 74400 | $ 171,067 | $ 167,720 | $ 77,240 | $ 174,998 | $ 7,278
Secretary 2410 | 74400 |S 48,553 |S 46,452 |S 28,466 | S 48,077 | S 1,625
Classified Extra Hours 2411 | 74400 |S$ 10,777 |S 15,000 |S 4,869 (S 15,471 | S 471
Admin Subs 2422 | 74400 (S 2,2451|S -1s 134 | S -|S -
TOTAL OBIJECT 2000 $ 365,241 | S 348,486 | S 233,316 | $ 362,118 | S 13,632
PERS - Classified 3212 | 74400 |S 40,532 |S 39,510 (S 30,872 |S 48,115| S 8,605
OASDI - Classified 3312 | 74400 (S 22,410|S 21,608 |S 14,548 |S 22,452 | S 844
Medicare - Classified 3332 | 74400 |S 5,272|$8 5055|$ 3595|S 5,251 (S 196
ARP Classified 3342 | 74400 | S 811$ -lIs -1S -1s -
H/W - Classified 3412 | 74400 |$ 122,347 |S$ 135,776 | S 50,632 | $ 137,376 | $ 1,600
U/! - Classified 3512 | 74400 |$ 181 | S 177 | S 123 | S 182 | S 5
W/C - Classified 3612 | 74400 |S 11,699 |S 1077 |S 7,067 |S 11,118 | S 10,041
OPEB Active 3712 | 74400 |S$ 12,271 |S 11,711 |S 7,839 |S 12,168 | S 457
OPEB 3752 | 74400 |$ 13,900|S$ 15,480 |S 5,803 |S 154801|S -
TOTAL OBIJECT 3000 $ 228,693 | $ 230,394 | $ 120,479 | $ 252,142 | S 21,748




PERSONNEL COMMISSION (Location 2300000) 2017-2018 BUDGET WORKSHEET

2015-16 2016-17 2016-17 2017-18

Description Object Function Actuals Budget YTD Actual Proposed Up/Down Justification
Supplies - Buyout 4320| 74400 |S 7,293 |S 14,0005 1,851 |S 12,000 | S (2,000)
Supplies - Technology 4380 | 74400 | S 169 |S 2,000 S 118 |S 2,000 | S - |ipad accessories, keyboards, projector bulbs, etc.
Supplies - Tech Non Cap 4420 | 74400 | S -l 500 | $ -|S$ 1,000 (S 500 |new version DVDs for resource
Equip Tech Non Cap 4480 | 74400 |$ 1,222 |S 5,500 |S -1$S 6,500|S 1,000 |copier, 3 ipads for QAI, 2 printers
TOTAL OBJECT 4000 S 8684(S 22000|S 1,969 |S 21,500 | S (500)
Mileage 5210 | 74400 |S 1,687 |S 100 | $ 36 (S 2,000 1,900 [New LMCT mileage policy
Travel & Conference 5220 | 74400 (S 2,826 |$ 15,000 ($ 10,617 |S 18,000 | S 3,000 |Prof Dev, user, merit system conferences
Dues & Membership 5310 | 74400 (S 2,871 |S 3,000|S$S 3,050|$ 3,250|$ 250 |Add PCASC, increase in CODESP
Direct Costs - Printing 5712 | 74400 |$ 2,129 |S 2,000 | S 611 |S 2,000 | S -
Postage 5719 | 74400 |S 868 |S 2,000 ]S 440 |S 2,000 | S -
Advertising 5810 | 74400 ($ 2,529 |S 10,000 |S 1,290 |$ 10,000 | $ -
Legal 5822 | 74400 |$ 17,491 |S 40,000 (S 6,090 | $ 40,000 | $ -
Software Support 5828 | 74400 S 14,261 |S 14,500 (S 14,261 |S 27,375 | S 12,875 |increase in NeoGov, OPAC, Add Onboarding, EMS
Consultants 5830 | 74400 |$ 23,302 |S 37,000 S 11,099 |S 6,400|S (30,600)|ems, prof Dev
Other Operating Services 5890 | 74400 |$ -1 -1S 120 | S 800 | $ 800 |shredding
TOTAL OBJECT 5000 S 67,964 | $123,600 | S 47,614 | $111,825|S (11,775)
TOTAL OBJECT 6000
TOTAL | $ 670,582 | $ 724,480 | $ 403,378 | $ 747,585 | $ 23,105 } |




PALMDALE SCHOOL DISTRICT
PERSONNEL COMMISSION

AGENDA ITEM

DATE: April 12, 2017 REPORT
TO: Personnel Commission X ACTION

FROM: Vicki Galli
Director, Personnel Commission

RE: APPROVAL OF ELIGIBILITY LIST WITH LESS THAN THREE RANKS:
SOCIAL EMOTIONAL LEARNING SPECIALIST

BACKGROUND

A primary function of the Personnel Commission is to recruit and select qualified
candidates for employment with the District based on the merit system. Through the
selection process, candidates are tested and ranked on the basis of their overall
knowledge, skills, and abilities.

STATUS

Recruitment efforts for the classification of Social Emotional Learning Specialist has
been ongoing since October 24, 2016. Currently we have one applicant who meets all
minimum qualifications and successfully completed the examination process. Student
Services has an immediate need for qualified candidates, and would like the ability to
interview and select, if appropriate, from the one candidate. Therefore, a list of fewer
than three ranks is presented for your consideration and approval.

RECOMMENDATION

It is recommended that the Personnel Commission approve the eligibility list for Social
Emotional Learning Specialist, as presented.

VG:smc
80-16/17



PALMDALE SCHOOL DISTRICT
PERSONNEL COMMISSION
April 12, 2017

CLASSIFIED RECRUITMENT SUMMARY REPORT

E 8 [
[72) (0] = -~
Qo 3 5] o S @ a|l & Q < @ c e
© © %4 < i= I | © € = Fe) o o o O o
_ a a} W o 8 g8 82| &gl 28| 33|83 G 28| 82 (=2
Job Classification = © c® = 29| EQ E o E| Ea| ET > 2w | 2w % S
o 7] o0 = Eal|l 5wl © T o S ol 5= 5 o0 (O s
o ko) = S S8l zZz8 8S|atc| zZa|zWw 3 X > o
O O s z< ©| £ o g £ w i
< ol S a L
>
Secial Emotional Leaming 0126117 | 0212717 NA | 031017 9 1 NA | NA 1 1 | 031317 | 03112118 | No 1

Speciaiist

*Only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.

This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and
Personnel Commission Rules and Regulations.

Z/M&//jd%@ ﬂ‘r’%)"/’// 7

Vicki Galli Date
Director, Personnel Commission




PALMDALE SCHOOL DISTRICT
PERSONNEL COMMISSION

AGENDA ITEM

DATE: April 12, 2017 REPORT
TO: Personnel Commission X ACTION

FROM: Vicki Galli
Director, Personnel Commission

RE: APPROVAL OF ELIGIBILITY LIST WITH LESS THAN THREE RANKS:
PARAEDUCATOR CERTIFIED INTERPRETER (DHH)

BACKGROUND

A primary function of the Personnel Commission is to recruit and select qualified
candidates for employment with the District based on the merit system. Through the
selection process, candidates are tested and ranked on the basis of their overall
knowledge, skills, and abilities.

STATUS

Recruitment efforts for the classification of Paraeducator Certified Interpreter (DHH) are
continuous, with a limited number of applicants. Currently, we have one applicant who
meets all minimum qualifications and has completed the examination process. Due to
an ongoing need for qualified candidates, the District would like the ability to interview
and select, if appropriate, from the one candidate. Therefore, a list of fewer than three
ranks is presented for your consideration and approval.

RECOMMENDATION

It is recommended that the Personnel Commission approve the eligibility list for
Paraeducator Certified Interpreter (DHH), as presented.

VG:smc
81-16/17



PALMDALE SCHOOL DISTRICT
PERSONNEL COMMISSION
April 12, 2017

CLASSIFIED RECRUITMENT SUMMARY REPORT
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*Only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.

This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and
Personnel Commission Rules and Regulations.

VM W 07/0‘7//7

Vicki Galli Date
Director, Personnel Commission




